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SIMPLE STEPS

1. Action by CA – Registration on e-portal1. Action by CA – Registration on e-portal

2. Action by Assessee – Add CA

3. Action by CA – Submit Report

4. Action by Assessee – Accept or reject

5. Action by CA – if rejected, upload again

6. Action by Assessee – Accept or reject



ACTION BY CA – REGISTRATION ON E-

PORTAL

1. Access www.incometaxindiaefiling.gov.in1. Access www.incometaxindiaefiling.gov.in

2. Click on ‘Register Yourself’ tab and select the

user type under Tax Professional as

‘Chartered Accountant’

3. Enter Basic details



ACTION BY ASSESSEE – ADD CA

� Assessee is required to login into his/ her account by 

entering user id and password 

at www.incometaxindiaefiling.gov.in

� Go to ‘My Account’ tab and select ‘Add CA’

Enter MRN of the CA. After entering correct 6 digits MRN � Enter MRN of the CA. After entering correct 6 digits MRN 

of CA, the name of CA will automatically get prefilled.

� Select the Form no. for which CA is supposed to be added 

– multiple forms can be selected by using CTRL button.

� Select Assessment Year

� Enter the image of the captcha code

� Click ‘Submit’



PROCEDURE TO ADD CA AS AN AUDITOR







ACTION BY CA - REGISTRATION ON THE 

PORTAL AND UPLOAD



PROCEDURE TO REGISTER, UPLOAD AND ACCEPTPROCEDURE TO REGISTER, UPLOAD AND ACCEPTPROCEDURE TO REGISTER, UPLOAD AND ACCEPTPROCEDURE TO REGISTER, UPLOAD AND ACCEPT



REGISTER YOURSELF



REGISTER YOURSELF – STEP 2



SUBMISSION OF FORMS (OTHER THAN ITR)SUBMISSION OF FORMS (OTHER THAN ITR)SUBMISSION OF FORMS (OTHER THAN ITR)SUBMISSION OF FORMS (OTHER THAN ITR)

� Being a registered user on the portal, you can 

file Forms (Other than ITR) electronically.

� The pre-requisites for e-Filing are

� Assessee and the CA should be registered in e-� Assessee and the CA should be registered in e-

Filing

� Assessee should have added the CA for the desired 

Form and Assessment Year

� There are two ways to file Forms electronically



STEPS FOR UPLOADING



ACTION BY ASSESSEE – ACCEPT OR REJECT

� Login the account and navigate to ‘Login the account and navigate to ‘Login the account and navigate to ‘Login the account and navigate to ‘Work list’Work list’Work list’Work list’ tab (tab (tab (tab (AssesseeAssesseeAssesseeAssessee
will be able to view list of forms submitted by Chartered will be able to view list of forms submitted by Chartered will be able to view list of forms submitted by Chartered will be able to view list of forms submitted by Chartered 
Accountant along with attachment)Accountant along with attachment)Accountant along with attachment)Accountant along with attachment)

� Click on ‘Click on ‘Click on ‘Click on ‘View Form’View Form’View Form’View Form’

� Assessee can verify the form and approve/ reject the form Assessee can verify the form and approve/ reject the form Assessee can verify the form and approve/ reject the form Assessee can verify the form and approve/ reject the form 
(other than ITR).(other than ITR).(other than ITR).(other than ITR).(other than ITR).(other than ITR).(other than ITR).(other than ITR).

� The acceptance of the form (other than ITR) by the assessee The acceptance of the form (other than ITR) by the assessee The acceptance of the form (other than ITR) by the assessee The acceptance of the form (other than ITR) by the assessee 
is to be made under his/ her Digital Signature.is to be made under his/ her Digital Signature.is to be made under his/ her Digital Signature.is to be made under his/ her Digital Signature.

� If assessee is rejecting the form, reason for such rejection If assessee is rejecting the form, reason for such rejection If assessee is rejecting the form, reason for such rejection If assessee is rejecting the form, reason for such rejection 
has to be provided.has to be provided.has to be provided.has to be provided.

� An email will be sent to the registered eAn email will be sent to the registered eAn email will be sent to the registered eAn email will be sent to the registered e----mail id after mail id after mail id after mail id after 
successful submission of the form along with the successful submission of the form along with the successful submission of the form along with the successful submission of the form along with the 
acknowledgement number.acknowledgement number.acknowledgement number.acknowledgement number.



STEPS FOR SUBMISSION OF OFFLINE FORMS STEPS FOR SUBMISSION OF OFFLINE FORMS STEPS FOR SUBMISSION OF OFFLINE FORMS STEPS FOR SUBMISSION OF OFFLINE FORMS 

(OTHER THAN ITR)(OTHER THAN ITR)(OTHER THAN ITR)(OTHER THAN ITR)
� GO TO 'Downloads' section and select applicable Form (other than ITR) of the desired GO TO 'Downloads' section and select applicable Form (other than ITR) of the desired GO TO 'Downloads' section and select applicable Form (other than ITR) of the desired GO TO 'Downloads' section and select applicable Form (other than ITR) of the desired 

Assessment Year OR Login to eAssessment Year OR Login to eAssessment Year OR Login to eAssessment Year OR Login to e----Filing application and GO TO 'Downloads‘Filing application and GO TO 'Downloads‘Filing application and GO TO 'Downloads‘Filing application and GO TO 'Downloads‘-------->'Download >'Download >'Download >'Download 

Forms' and select applicable Income Tax Form of the desired Assessment Year.Forms' and select applicable Income Tax Form of the desired Assessment Year.Forms' and select applicable Income Tax Form of the desired Assessment Year.Forms' and select applicable Income Tax Form of the desired Assessment Year.

� Download and fill the utility of the Form (other than ITR) and validate.Download and fill the utility of the Form (other than ITR) and validate.Download and fill the utility of the Form (other than ITR) and validate.Download and fill the utility of the Form (other than ITR) and validate.

� Fill the utility and Validate.Fill the utility and Validate.Fill the utility and Validate.Fill the utility and Validate.

� Generate an XML file and save in desired path/destination in your desktop/system.Generate an XML file and save in desired path/destination in your desktop/system.Generate an XML file and save in desired path/destination in your desktop/system.Generate an XML file and save in desired path/destination in your desktop/system.

� LOGIN to eLOGIN to eLOGIN to eLOGIN to e----Filing application and GO TO Filing application and GO TO Filing application and GO TO Filing application and GO TO --------> e> e> e> e----File File File File --------> Upload Form> Upload Form> Upload Form> Upload Form

� Enter the Enter the Enter the Enter the Assessee’sAssessee’sAssessee’sAssessee’s PAN, CA’s PAN; select the Form Name (other than ITR) and the PAN, CA’s PAN; select the Form Name (other than ITR) and the PAN, CA’s PAN; select the Form Name (other than ITR) and the PAN, CA’s PAN; select the Form Name (other than ITR) and the Enter the Enter the Enter the Enter the Assessee’sAssessee’sAssessee’sAssessee’s PAN, CA’s PAN; select the Form Name (other than ITR) and the PAN, CA’s PAN; select the Form Name (other than ITR) and the PAN, CA’s PAN; select the Form Name (other than ITR) and the PAN, CA’s PAN; select the Form Name (other than ITR) and the 

Assessment Year.Assessment Year.Assessment Year.Assessment Year.

� Browse and Select the XML fileBrowse and Select the XML fileBrowse and Select the XML fileBrowse and Select the XML file

� Upload Digital Signature Certificate.Upload Digital Signature Certificate.Upload Digital Signature Certificate.Upload Digital Signature Certificate.

� Click 'SUBMIT'.Click 'SUBMIT'.Click 'SUBMIT'.Click 'SUBMIT'.

� On successful upload, the Form (other than ITR) is sent to On successful upload, the Form (other than ITR) is sent to On successful upload, the Form (other than ITR) is sent to On successful upload, the Form (other than ITR) is sent to Assessee'sAssessee'sAssessee'sAssessee's workflow for workflow for workflow for workflow for 

acceptance.acceptance.acceptance.acceptance.

� The Assessee should LOGIN to eThe Assessee should LOGIN to eThe Assessee should LOGIN to eThe Assessee should LOGIN to e----Filing application, GO TO Filing application, GO TO Filing application, GO TO Filing application, GO TO WorklistWorklistWorklistWorklist and accept/reject the and accept/reject the and accept/reject the and accept/reject the 

Form (other than ITR).Form (other than ITR).Form (other than ITR).Form (other than ITR).

� On Approval, the Form is successfully submitted with eOn Approval, the Form is successfully submitted with eOn Approval, the Form is successfully submitted with eOn Approval, the Form is successfully submitted with e----Filing application. No further action is required.Filing application. No further action is required.Filing application. No further action is required.Filing application. No further action is required.

� If Rejected, the Tax Professional can file the Form (other than ITR) again and follow the same process If Rejected, the Tax Professional can file the Form (other than ITR) again and follow the same process If Rejected, the Tax Professional can file the Form (other than ITR) again and follow the same process If Rejected, the Tax Professional can file the Form (other than ITR) again and follow the same process 

as mentioned above.as mentioned above.as mentioned above.as mentioned above.



CERTAIN MANDATORY DETAILS IN 3CD

� Business Code – To match with ITR Returns;

� Selection of Details required to be compulsory 
from the Drop Down Box;

� Details of PAN to be given for payments made to 
persons specified in Section 40(A)(2)(b);persons specified in Section 40(A)(2)(b);

� No Facility to provide Disclaimer Notes;

� Full Details to be given for Fixed Assets including 
date of purchase/sale – to match with ITR;

� Section 43B payments – Date of subsequent 
payment not required to be given;



CERTAIN MANDATORY DETAILS IN 3CD

� Details can be filled and saved and can be reworkedDetails can be filled and saved and can be reworkedDetails can be filled and saved and can be reworkedDetails can be filled and saved and can be reworked

� Membership Number of Report Signing CA to be givenMembership Number of Report Signing CA to be givenMembership Number of Report Signing CA to be givenMembership Number of Report Signing CA to be given

� Category of the Assessee to be given, other details NA Category of the Assessee to be given, other details NA Category of the Assessee to be given, other details NA Category of the Assessee to be given, other details NA 
get get get get freezedfreezedfreezedfreezed

� Each information to be given in YES/NO/NA from drop Each information to be given in YES/NO/NA from drop Each information to be given in YES/NO/NA from drop Each information to be given in YES/NO/NA from drop � Each information to be given in YES/NO/NA from drop Each information to be given in YES/NO/NA from drop Each information to be given in YES/NO/NA from drop Each information to be given in YES/NO/NA from drop 
down boxdown boxdown boxdown box

� Chapter VIChapter VIChapter VIChapter VI----A Deductions Allowable details to be given A Deductions Allowable details to be given A Deductions Allowable details to be given A Deductions Allowable details to be given 
Section wiseSection wiseSection wiseSection wise

� Quantitative Details and Ratio AnalysisQuantitative Details and Ratio AnalysisQuantitative Details and Ratio AnalysisQuantitative Details and Ratio Analysis



CERTAIN MANDATORY DETAILS IN 3CD

� Details of Disallowance Amount of Expenses 
only to be given in Clause 17

� Figures for Salary & Remuneration to Partners 
to be given for provided and allowableto be given for provided and allowable

� Computation of Section 41 to be part of TA

�Method of Accounting Followed for Excise/VAT 
to be given including treatment of outstanding

� Full Details of Loan Taken & Given details to be 
given



CHECK LIST AND PRE REQUISITES



CHANGES IN THE NEW UTILITY



CHANGES IN THE NEW UTILITY



CHANGES IN THE NEW UTILITY



CHANGES IN THE MAIN REPORT



CHANGES IN THE MAIN REPORT

Different Utilities for 3CADifferent Utilities for 3CADifferent Utilities for 3CADifferent Utilities for 3CA----3CD and 3CB3CD and 3CB3CD and 3CB3CD and 3CB----3CD;3CD;3CD;3CD;

� Improved Formats with Tables in all the clauses Improved Formats with Tables in all the clauses Improved Formats with Tables in all the clauses Improved Formats with Tables in all the clauses 
with option to select from drop down boxes for with option to select from drop down boxes for with option to select from drop down boxes for with option to select from drop down boxes for 
Sections including subsections;Sections including subsections;Sections including subsections;Sections including subsections;

� Attached notes to be referred in the main report;Attached notes to be referred in the main report;Attached notes to be referred in the main report;Attached notes to be referred in the main report;

Signature Field for Auditor modified;Signature Field for Auditor modified;Signature Field for Auditor modified;Signature Field for Auditor modified;� Signature Field for Auditor modified;Signature Field for Auditor modified;Signature Field for Auditor modified;Signature Field for Auditor modified;

� Qualifications required to be given in a Tabular Qualifications required to be given in a Tabular Qualifications required to be given in a Tabular Qualifications required to be given in a Tabular 
Format from the Drop Down Boxes and Format from the Drop Down Boxes and Format from the Drop Down Boxes and Format from the Drop Down Boxes and 
Corresponding Observations/Qualifications to be Corresponding Observations/Qualifications to be Corresponding Observations/Qualifications to be Corresponding Observations/Qualifications to be 
given by the Auditor;given by the Auditor;given by the Auditor;given by the Auditor;

� Enough Space provided.Enough Space provided.Enough Space provided.Enough Space provided.



QUALIFICATION REQUIRED IN THE REPORT



DETAILS OF AUDITORS SIGNATURE



OTHER CHANGES

� Tabular Format for books of accounts maintained, 
place where the books have been kept and the 
books of account examined;

� Drop Down boxes provided for Presumptive profits;

� Preview and Printing Option enabled;� Preview and Printing Option enabled;

� Printing Formats much better that earlier version;

� Some fields not visible and have to use tab to find 
them or view them

� Assessment order no. field removed, only section 
and date to be given



INSTRUCTIONS FOR UPLOADING THE DATA –

OPTION 1 – IMPORT FROM CSV FILE

� Download the templateDownload the templateDownload the templateDownload the template

� Click on the template;Click on the template;Click on the template;Click on the template;

� provide a file name to save the CSV.provide a file name to save the CSV.provide a file name to save the CSV.provide a file name to save the CSV.

� Update the data as per the headings provided in the Update the data as per the headings provided in the Update the data as per the headings provided in the Update the data as per the headings provided in the 
CSV template.CSV template.CSV template.CSV template.

How to open CSV in ExcelHow to open CSV in ExcelHow to open CSV in ExcelHow to open CSV in Excel� How to open CSV in ExcelHow to open CSV in ExcelHow to open CSV in ExcelHow to open CSV in Excel

� If file format associated with ExcelIf file format associated with ExcelIf file format associated with ExcelIf file format associated with Excel

� If file format not associated with excelIf file format not associated with excelIf file format not associated with excelIf file format not associated with excel

� Need to be saved with extension .Need to be saved with extension .Need to be saved with extension .Need to be saved with extension .csvcsvcsvcsv

� Formulae can be given Formulae can be given Formulae can be given Formulae can be given –––– but need to be save as with but need to be save as with but need to be save as with but need to be save as with 
extension .extension .extension .extension .xlsxlsxlsxls/ ./ ./ ./ .xlsxxlsxxlsxxlsx –––– csvcsvcsvcsv files cannot retain formulaefiles cannot retain formulaefiles cannot retain formulaefiles cannot retain formulae



OPTION 2 – FILL IN DATA

� Select "Fill details",Select "Fill details",Select "Fill details",Select "Fill details",

� enter all the required details .enter all the required details .enter all the required details .enter all the required details .

� To add rows select "Add" and update the details. ToTo add rows select "Add" and update the details. ToTo add rows select "Add" and update the details. ToTo add rows select "Add" and update the details. To

delete rows select the row which is to be deleted anddelete rows select the row which is to be deleted anddelete rows select the row which is to be deleted anddelete rows select the row which is to be deleted and

then click on "Delete".then click on "Delete".then click on "Delete".then click on "Delete".

Click on "Save".Click on "Save".Click on "Save".Click on "Save".� Click on "Save".Click on "Save".Click on "Save".Click on "Save".

Note: 1. All the imported files should only be in .CSVNote: 1. All the imported files should only be in .CSVNote: 1. All the imported files should only be in .CSVNote: 1. All the imported files should only be in .CSV

format.format.format.format.

� To modify / Delete any of the records, ReTo modify / Delete any of the records, ReTo modify / Delete any of the records, ReTo modify / Delete any of the records, Re----ImportImportImportImport

the new corrected .CSV file.the new corrected .CSV file.the new corrected .CSV file.the new corrected .CSV file.

� To avoid incorrect data, Taxpayer should use eitherTo avoid incorrect data, Taxpayer should use eitherTo avoid incorrect data, Taxpayer should use eitherTo avoid incorrect data, Taxpayer should use either

"Option 1"Option 1"Option 1"Option 1---- Import CSV" or "Option 2Import CSV" or "Option 2Import CSV" or "Option 2Import CSV" or "Option 2----Fill Data".Fill Data".Fill Data".Fill Data".



BASIC PROBLEMS

1.1.1.1. ReceivingReceivingReceivingReceiving anananan ActivationActivationActivationActivation .... LoginLoginLoginLogin PINsPINsPINsPINs –––– ValidValidValidValid EmailsEmailsEmailsEmails andandandand
contactcontactcontactcontact nosnosnosnos

2.2.2.2. UtilitiesUtilitiesUtilitiesUtilities –––– ITRITRITRITR 4444 –––– ExcelExcelExcelExcel andandandand JAVA,JAVA,JAVA,JAVA, ITRITRITRITR 5555,,,,6666,,,,7777 –––– JAVAJAVAJAVAJAVA

3.3.3.3. VersionVersionVersionVersion changechangechangechange –––– whetherwhetherwhetherwhether requiresrequiresrequiresrequires reentryreentryreentryreentry –––– savedsavedsavedsaved inininin
....xmlxmlxmlxml //// xmlxmlxmlxml draftdraftdraftdraft formatformatformatformat

4.4.4.4. ....xmlxmlxmlxml filefilefilefile createdcreatedcreatedcreated fromfromfromfrom anyanyanyany softwaresoftwaresoftwaresoftware cancancancan bebebebe openedopenedopenedopened inininin
departmentdepartmentdepartmentdepartment utilityutilityutilityutility

5.5.5.5. WhatWhatWhatWhat totototo dodododo inininin casecasecasecase ofofofof differentdifferentdifferentdifferent DOBsDOBsDOBsDOBs asasasas perperperper ICAIICAIICAIICAI recordsrecordsrecordsrecords5.5.5.5. WhatWhatWhatWhat totototo dodododo inininin casecasecasecase ofofofof differentdifferentdifferentdifferent DOBsDOBsDOBsDOBs asasasas perperperper ICAIICAIICAIICAI recordsrecordsrecordsrecords
andandandand PANPANPANPAN card?card?card?card?

6.6.6.6. DocumentsDocumentsDocumentsDocuments totototo bebebebe attachedattachedattachedattached –––– whetherwhetherwhetherwhether signedsignedsignedsigned copiescopiescopiescopies orororor
copiescopiescopiescopies writtenwrittenwrittenwritten ““““sdsdsdsd////----””””

7.7.7.7. AuditAuditAuditAudit conductedconductedconductedconducted underunderunderunder sectionsectionsectionsection 44444444AD,AD,AD,AD, 44444444BB,BB,BB,BB, 44444444BBBBBBBBBBBB &&&&
44444444AEAEAEAE isisisis requiredrequiredrequiredrequired totototo bebebebe filedfiledfiledfiled electronicallyelectronicallyelectronicallyelectronically????

8.8.8.8. IsIsIsIs theretheretherethere anyanyanyany upperupperupperupper limitlimitlimitlimit onononon thethethethe nononono.... ofofofof auditauditauditaudit reports,reports,reports,reports, whichwhichwhichwhich
cancancancan bebebebe uploadeduploadeduploadeduploaded bybybyby aaaa CharteredCharteredCharteredChartered AccountantAccountantAccountantAccountant onononon eeee----
filingfilingfilingfiling portal?portal?portal?portal?



BASIC PROBLEMS
9.9.9.9. If If If If tax audit report is issued and the ITR is filed prior tax audit report is issued and the ITR is filed prior tax audit report is issued and the ITR is filed prior tax audit report is issued and the ITR is filed prior 

to issuance of to issuance of to issuance of to issuance of the Order  dated 25/07/2014, is it the Order  dated 25/07/2014, is it the Order  dated 25/07/2014, is it the Order  dated 25/07/2014, is it 
mandatory to file the same again?mandatory to file the same again?mandatory to file the same again?mandatory to file the same again?

10.10.10.10.Has the date of audit u/s 92B extended?Has the date of audit u/s 92B extended?Has the date of audit u/s 92B extended?Has the date of audit u/s 92B extended?

11.11.11.11.Has the date for other Has the date for other Has the date for other Has the date for other assesseesassesseesassesseesassessees extended?extended?extended?extended?

12.12.12.12.Has the date for filing of ITRs extended?Has the date for filing of ITRs extended?Has the date for filing of ITRs extended?Has the date for filing of ITRs extended?

13.13.13.13.Will non attachment of TAR with ITR make it Will non attachment of TAR with ITR make it Will non attachment of TAR with ITR make it Will non attachment of TAR with ITR make it 
defective u/s 139(9)?defective u/s 139(9)?defective u/s 139(9)?defective u/s 139(9)?defective u/s 139(9)?defective u/s 139(9)?defective u/s 139(9)?defective u/s 139(9)?

14.14.14.14.In In In In case of ecase of ecase of ecase of e----filing of audit filing of audit filing of audit filing of audit reports, reports, reports, reports, what is the date what is the date what is the date what is the date 
of audit of audit of audit of audit report?report?report?report?

15.15.15.15.Is Is Is Is it possible to eit possible to eit possible to eit possible to e----file the ITR first and then efile the ITR first and then efile the ITR first and then efile the ITR first and then e----file the file the file the file the 
audit audit audit audit report?report?report?report?

16.16.16.16.Date Date Date Date of Receipt of Receipt of Receipt of Receipt / uploading or furnishing of / uploading or furnishing of / uploading or furnishing of / uploading or furnishing of Audit Audit Audit Audit 
Report (Whether Date of filing by CA or date of Report (Whether Date of filing by CA or date of Report (Whether Date of filing by CA or date of Report (Whether Date of filing by CA or date of 
Acceptance byAcceptance byAcceptance byAcceptance by AssesseeAssesseeAssesseeAssessee))))



CHANGE IN ITR



BASIC PROBLEMS

17. Guidance Note on tax audit u/s 44AB of the Income-tax Act, 1961
requires the tax auditor to mention his observations/reservations,
if any. Income-tax utility has pre-defined qualifications. Space
provided for 1000 characters for each qualifications.

18. Other notes can be added under ‘other’ – no limitation for other
observations with 1000 characters each.

19. Capturing Signatures of More than one CA in the instance of joint
Audits.

20. Can revised tax audit report be filed?20. Can revised tax audit report be filed?

21. In case of revised report, Auditor has to mention the reasons; no
space provided to mention the reasons.

22. ICAI wanted validations to be built in into various fields such as
limits under Chapter VI A or where certain deductions can be
claimed by Assessees of certain status.

23. No facility of import of data form multiple formats (Excel etc.) so
that the tedious data entry of depreciation schedule and other
large schedules can be avoided – CSV formats – Facility provided

24. What are recommended system requirements for facilitating e-
filing? – windows XP service pack 3/windows 7/windows 8, JRE
1.7 update 6 and above, 32 bit , DSC 64 Bit



BASIC PROBLEMS

25. ShouldShouldShouldShould wewewewe signsignsignsign TaxTaxTaxTax AuditAuditAuditAudit ReportReportReportReport onononon 30303030thththth NovemberNovemberNovemberNovember (or(or(or(or thethethethe lastlastlastlast datedatedatedate
forforforfor issuance)?issuance)?issuance)?issuance)?

26262626.... ShouldShouldShouldShould thethethethe amountsamountsamountsamounts payablepayablepayablepayable beforebeforebeforebefore thethethethe duedueduedue datedatedatedate ofofofof ITRITRITRITR needneedneedneed tobetobetobetobe
paidpaidpaidpaid beforebeforebeforebefore 30303030 SeptemberSeptemberSeptemberSeptember 2014201420142014....

27272727.... CanCanCanCan IncomeIncomeIncomeIncome taxtaxtaxtax ReturnReturnReturnReturn bebebebe eeee----filedfiledfiledfiled onononon orororor afterafterafterafter 30303030thththth Sept/NovSept/NovSept/NovSept/Nov WithoutWithoutWithoutWithout
TAR?TAR?TAR?TAR?

28282828.... WhatWhatWhatWhat isisisis totototo bebebebe done,done,done,done, ifififif thethethethe emailemailemailemail ofofofof activationactivationactivationactivation linklinklinklink isisisis notnotnotnot receivedreceivedreceivedreceived bybybyby
CA?CA?CA?CA?CA?CA?CA?CA?

29292929.... WhatWhatWhatWhat totototo dodododo inininin casecasecasecase ofofofof mismatchmismatchmismatchmismatch inininin name?name?name?name?

30303030.... OFFLINEOFFLINEOFFLINEOFFLINE //// MANUALLYMANUALLYMANUALLYMANUALLY FILEDFILEDFILEDFILED TAXTAXTAXTAX AUDITAUDITAUDITAUDIT REPORTREPORTREPORTREPORT TOTOTOTO BEBEBEBE SUBMITTEDSUBMITTEDSUBMITTEDSUBMITTED
ONLINEONLINEONLINEONLINE AGAIN?AGAIN?AGAIN?AGAIN?

31313131.... JavaJavaJavaJava utilitiesutilitiesutilitiesutilities forforforfor TARTARTARTAR andandandand ITRITRITRITR ---- samesamesamesame

32323232.... ConfusionConfusionConfusionConfusion aboutaboutaboutabout thethethethe enrollmentenrollmentenrollmentenrollment datedatedatedate –––– icaiicaiicaiicai website,website,website,website, membersmembersmembersmembers
sectionsectionsectionsection

33333333.... GettingGettingGettingGetting LoginLoginLoginLogin PINSPINSPINSPINS



OTHER PROBLEMS

1.1.1.1. In In In In case of partnership firm, the total of profit case of partnership firm, the total of profit case of partnership firm, the total of profit case of partnership firm, the total of profit 
sharing ratio of all partners sharing ratio of all partners sharing ratio of all partners sharing ratio of all partners can be less than 100%.can be less than 100%.can be less than 100%.can be less than 100%.

2.2.2.2. Mandatory PANs for various fields like section Mandatory PANs for various fields like section Mandatory PANs for various fields like section Mandatory PANs for various fields like section 
206A.206A.206A.206A.

3.3.3.3. What are the scanning requirements What are the scanning requirements What are the scanning requirements What are the scanning requirements –––– 300dpi, 300dpi, 300dpi, 300dpi, 
black and white, less than 50mbblack and white, less than 50mbblack and white, less than 50mbblack and white, less than 50mbblack and white, less than 50mbblack and white, less than 50mbblack and white, less than 50mbblack and white, less than 50mb

4.4.4.4. What is to be done, if the size of .What is to be done, if the size of .What is to be done, if the size of .What is to be done, if the size of .pdfpdfpdfpdf or .txt file is or .txt file is or .txt file is or .txt file is 
more than 50MB? more than 50MB? more than 50MB? more than 50MB? –––– it can be zipped and attached it can be zipped and attached it can be zipped and attached it can be zipped and attached 
or use or use or use or use pdfeditorpdfeditorpdfeditorpdfeditor

5.5.5.5. Whether DSC in .Whether DSC in .Whether DSC in .Whether DSC in .pfxpfxpfxpfx format is acceptable format is acceptable format is acceptable format is acceptable –––– YES YES YES YES 
(cannot be issued, but old can be used if valid)(cannot be issued, but old can be used if valid)(cannot be issued, but old can be used if valid)(cannot be issued, but old can be used if valid)



OTHER PROBLEMS

6.  System System System System becomes very slow during working becomes very slow during working becomes very slow during working becomes very slow during working on eon eon eon e----utility utility utility utility ––––
remove all old java versionsremove all old java versionsremove all old java versionsremove all old java versions

7. 7. 7. 7. FakepathFakepathFakepathFakepath problemproblemproblemproblem –––– error “cannot read from error “cannot read from error “cannot read from error “cannot read from fakepathfakepathfakepathfakepath
file”file”file”file”

8. Changes and modifications in .xml file without changes in 8. Changes and modifications in .xml file without changes in 8. Changes and modifications in .xml file without changes in 8. Changes and modifications in .xml file without changes in 
the utilitythe utilitythe utilitythe utility

9. Schema error9. Schema error9. Schema error9. Schema error

10. Error  10. Error  10. Error  10. Error  –––– value of particular field not proper or invalidvalue of particular field not proper or invalidvalue of particular field not proper or invalidvalue of particular field not proper or invalid10. Error  10. Error  10. Error  10. Error  –––– value of particular field not proper or invalidvalue of particular field not proper or invalidvalue of particular field not proper or invalidvalue of particular field not proper or invalid

11. Complex business 11. Complex business 11. Complex business 11. Complex business –––– and huge stock details/ details not and huge stock details/ details not and huge stock details/ details not and huge stock details/ details not 
availableavailableavailableavailable

12. Stock entry 12. Stock entry 12. Stock entry 12. Stock entry ---- Manufacturing Manufacturing Manufacturing Manufacturing –––– 1 raw material and one 1 raw material and one 1 raw material and one 1 raw material and one 
finished goods, trading finished goods, trading finished goods, trading finished goods, trading –––– finished goods mandatoryfinished goods mandatoryfinished goods mandatoryfinished goods mandatory

13. Complex entry in depreciation schedule13. Complex entry in depreciation schedule13. Complex entry in depreciation schedule13. Complex entry in depreciation schedule

14. An 14. An 14. An 14. An individual has two businesses audited by two individual has two businesses audited by two individual has two businesses audited by two individual has two businesses audited by two 
different tax auditors. How to submit Tax Audit Report?different tax auditors. How to submit Tax Audit Report?different tax auditors. How to submit Tax Audit Report?different tax auditors. How to submit Tax Audit Report?



OTHER PROBLEMS

15. Mandatory for all Mandatory for all Mandatory for all Mandatory for all Charitable Trust to ECharitable Trust to ECharitable Trust to ECharitable Trust to E----file Income Tax file Income Tax file Income Tax file Income Tax 
Return?Return?Return?Return?

16.16.16.16. We We We We have ehave ehave ehave e----filed the audit report and also filed the ITR filed the audit report and also filed the ITR filed the audit report and also filed the ITR filed the audit report and also filed the ITR 
but up to that moment the audit report is not approved but up to that moment the audit report is not approved but up to that moment the audit report is not approved but up to that moment the audit report is not approved 
by the by the by the by the assesseeassesseeassesseeassessee. What will be the consequences of this . What will be the consequences of this . What will be the consequences of this . What will be the consequences of this 
mistake and what should be done from our side to mistake and what should be done from our side to mistake and what should be done from our side to mistake and what should be done from our side to 
rectify this mistakerectify this mistakerectify this mistakerectify this mistake????

17.17.17.17. What is a password for open a downloaded form of ITRWhat is a password for open a downloaded form of ITRWhat is a password for open a downloaded form of ITRWhat is a password for open a downloaded form of ITR––––17.17.17.17. What is a password for open a downloaded form of ITRWhat is a password for open a downloaded form of ITRWhat is a password for open a downloaded form of ITRWhat is a password for open a downloaded form of ITR––––
pan followed by DOB / DOIpan followed by DOB / DOIpan followed by DOB / DOIpan followed by DOB / DOI

18.18.18.18. How to check for how many and for which companies How to check for how many and for which companies How to check for how many and for which companies How to check for how many and for which companies 
the audit reports are filed? the audit reports are filed? the audit reports are filed? the audit reports are filed? –––– CA login, CA login, CA login, CA login, WorklistWorklistWorklistWorklist

19.19.19.19. Is tax auditor responsible for delay in uploading of Tax Is tax auditor responsible for delay in uploading of Tax Is tax auditor responsible for delay in uploading of Tax Is tax auditor responsible for delay in uploading of Tax 
Audit Report?Audit Report?Audit Report?Audit Report?

20.20.20.20. How to select Different forms? Add CA or How to select Different forms? Add CA or How to select Different forms? Add CA or How to select Different forms? Add CA or –––– Control Control Control Control ––––
select select select select 



SPECIFIC QUERIES

� Schema error, Schema error, Schema error, Schema error, fakepathfakepathfakepathfakepath error (chrome)error (chrome)error (chrome)error (chrome)

� Signature field disabledSignature field disabledSignature field disabledSignature field disabled

� Invalid fields Invalid fields Invalid fields Invalid fields –––– amount error, special characters amount error, special characters amount error, special characters amount error, special characters 
entry, automatic calculation in decimals, browser entry, automatic calculation in decimals, browser entry, automatic calculation in decimals, browser entry, automatic calculation in decimals, browser 
problemproblemproblemproblem

� Error Error Error Error –––– system not responding, try againsystem not responding, try againsystem not responding, try againsystem not responding, try again

� Communication with earlier auditor in case of tax Communication with earlier auditor in case of tax Communication with earlier auditor in case of tax Communication with earlier auditor in case of tax 
auditauditauditauditauditauditauditaudit

� Where do we get the Acknowledgement no. and what Where do we get the Acknowledgement no. and what Where do we get the Acknowledgement no. and what Where do we get the Acknowledgement no. and what 
is the use of the same for uploading of the ITR?is the use of the same for uploading of the ITR?is the use of the same for uploading of the ITR?is the use of the same for uploading of the ITR?

� Can the ITR/ TAR form be downloaded?Can the ITR/ TAR form be downloaded?Can the ITR/ TAR form be downloaded?Can the ITR/ TAR form be downloaded?

� Is it necessary to upload Notes to Accounts, Is it necessary to upload Notes to Accounts, Is it necessary to upload Notes to Accounts, Is it necessary to upload Notes to Accounts, 
Directors’ Report?Directors’ Report?Directors’ Report?Directors’ Report?

� Is copy paste or import facility available from other Is copy paste or import facility available from other Is copy paste or import facility available from other Is copy paste or import facility available from other 
formats?formats?formats?formats?



SPECIFIC QUERIES

� Are the figures and validations carried out in Are the figures and validations carried out in Are the figures and validations carried out in Are the figures and validations carried out in 
depreciation schedule, after entering the rates?depreciation schedule, after entering the rates?depreciation schedule, after entering the rates?depreciation schedule, after entering the rates?

� Online filling up the formsOnline filling up the formsOnline filling up the formsOnline filling up the forms

� Some statutory forms need to be uploaded by Assessee Some statutory forms need to be uploaded by Assessee Some statutory forms need to be uploaded by Assessee Some statutory forms need to be uploaded by Assessee 
and approved by the CAand approved by the CAand approved by the CAand approved by the CA

� Depreciation schedule  Depreciation schedule  Depreciation schedule  Depreciation schedule  ---- No validations and No validations and No validations and No validations and � Depreciation schedule  Depreciation schedule  Depreciation schedule  Depreciation schedule  ---- No validations and No validations and No validations and No validations and 
calculations. Rate and depreciation amount need to be calculations. Rate and depreciation amount need to be calculations. Rate and depreciation amount need to be calculations. Rate and depreciation amount need to be 
entered manuallyentered manuallyentered manuallyentered manually

� The software does not accept negative sign in case of The software does not accept negative sign in case of The software does not accept negative sign in case of The software does not accept negative sign in case of 
sale of fixed assetsale of fixed assetsale of fixed assetsale of fixed asset

� Clause 28(b)(A) Clause 28(b)(A) Clause 28(b)(A) Clause 28(b)(A) ---- In case of manufacturing In case of manufacturing In case of manufacturing In case of manufacturing assesseesassesseesassesseesassessees, if , if , if , if 
yield is more than 100%, the utility does not accept it.yield is more than 100%, the utility does not accept it.yield is more than 100%, the utility does not accept it.yield is more than 100%, the utility does not accept it.



SOME POINTS TO REPRESENT

� Does a signatory to any of the reports 

actually have to be present in India on the 

date on which the form is uploaded? 

�Will the CPC process the returns AND the AND the AND the AND the 

3CD electronically? If yes, will adjustments 3CD electronically? If yes, will adjustments 3CD electronically? If yes, will adjustments 3CD electronically? If yes, will adjustments 3CD electronically? If yes, will adjustments 3CD electronically? If yes, will adjustments 3CD electronically? If yes, will adjustments 3CD electronically? If yes, will adjustments 

made in 143(1) on the basis of made in 143(1) on the basis of made in 143(1) on the basis of made in 143(1) on the basis of 

disallowances shown in TAR be valid? disallowances shown in TAR be valid? disallowances shown in TAR be valid? disallowances shown in TAR be valid? 



THANK YOU

� For further queries contact –

E-mail - rekha.dhamankar@gmail.comE-mail - rekha.dhamankar@gmail.com

Cell – 09326447619/ 09975296697

Office – 020 25469683

I shall answer your your queries sent on

efiling.tar.itr@gmail.comefiling.tar.itr@gmail.comefiling.tar.itr@gmail.comefiling.tar.itr@gmail.com


